
Student submits an Expression of Interest 
form

Campus Jobs to e-mail relevant Hiring 
Manager with details of submitted form

Hiring Manager to carry out recruitment 
process

Is the student recruited to the 
pool?

Hiring Manager to 
inform student and 
provide feedback

Hiring Manager to update Campus Jobs

Campus Jobs to send registration e-mail 
to student.

Student to complete the registration 
process (before first work assignment)

Campus Jobs to send new starter / 
additional postholding information 

through to Payroll

Campus Jobs to send confirmation e-mail 
to student and Hiring Manager

Hiring Manager to carry out role specific 
training

Recruitment to a Campus Jobs role

Hiring Manager has already recruited 
student(s) 

No

Yes

Student submits application to Hiring 
Manager following advert on CareerLinc

Student will receive a welcome e-mail 
from Payroll

A registration e-mail will include:

 A link to a Registration form, to complete and return

 A link to the Student Worker Agreement, to read and agree to

 Information on having a Right to Work check and production of valid ID

Once the above 3 tasks have been completed, to complete their registration  
students will be sent a Campus Jobs Induction PowerPoint to look through.
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